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Objective:        To pursue a career in challenging managerial position to work with  

                           Progressive organization that provides learning & growth 

                           through hard work and self determination.

  Education:      Matric (science)
                              Completed matriculation in science from Rawalpindi Board in year 

                              2000 from Sir Syed Public School tipu Road Rwp.
                             Intermediate in Computer Sciences: (I-C-S)
                              Completed intermediate from National College of Computer sciences 

                               In year 2002 from Rawalpindi Board.
                            BCom (IT)

                                Completed BCom (IT) from Punjab College of Commerce held by 
                                 Punjab University Lahore in year 2004.
                            MBA 
                                  Doing MBA from COMSATS University Islamabad. (Evening). I 
                                  Have completed my Fist semester.
Additional            
Qualifications:   Short Computer Courses 
                              Basic Computer Course with Command in Ms Office & Windows.
                              Basic Approach to Internet and Computer Hardware.
                              Certification from Comsats in Lunix Course.
                              Knowledge of creating of static web sites.                              

‘                             Well Command in English in writing & Speaking.

                               Typing Speed.35 WPM.
Experience:        
                            2004 

                            Worked with PTCL as an internee for three months in Revenue 

                            Office Cantt Saddar Rawalpindi in different departments.
                            Responsibilities:
                            My responsibilities are handling staff data in administration,
                            Making payroll of the employees, handling official files and letters,
                            Maintaining stock register, calculation of income tax of employees,
                            Making and submitting of income tax return, updating of service books,  
                            Noting the customers complaints and taking action on them, preparing 

                            Schedule for meetings.

                            Customer Service as a counter Staff, solutions to customers 

                            Problems, correction of billing & Arrears, Installments of Customers
                            Bills, customer dealing, disconnection & restoration of customer          


    Telephones.                              

                           2005

                            Currently working as a assistant for a trading company.



    My responsibilities are recording sales transactions and maintaining 



    Office work. My daily work Routine is sending and receiving letters to 
                             Customers, maintaining files, keeping records.
Domicile:           Punjab 
NIC No:            37405-0279724-9

Status:                  Single 

References:        Will be provided when asked.
D.O.B:                19 May 1983
Interests:            Cricket and Snooker.
